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PROMOTING YOUR BUSINESS FESTIVAL EVENT

CONGRATULATIONS
Your application has been approved and you’re well on your way to hosting an event within the first 
ever Black Country Business Festival.

It’s gonna be bostin’!

Now for the next part of the process: you need to get people to come to your event!

STEP 1 - Consider these things:

Who is your audience and how will you reach them?

When would be a good time to promote your event?

Why would people want to come to your event?

Do they work in the same sector as you? Where might they go where they might see your event? 
Are you aiming at big companies, SME’s, start-up businesses? What might they read, watch or listen 
to?

Now! The sooner you start to promote your event the better. There are several ways to start 
promoting instantly (like social media / online). But there are also other ways that could take a little 
longer - such as designing leaflets or adverts.

Remember: Don’t leave your promotion until the last minute and always include a link or details of 
how to book on to the event.

Will they learn something new? Are they coming to see or hear about something that might 
help them or their business? Will they be meeting new contacts? Are you addressing a common 
problem or challenge in the industry?

The answer to this question is what you want to get across in the content of your publicity.
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STEP 2 - Decide which channels to use
Here’s some ideas:

SOCIAL MEDIA

Twitter and LinkedIn are 
popular social media 
platforms to get the 
word out. If you’re not 
already using them, it’s 
free and easy to sign up.

Don’t forget to tag us in your tweets and posts 
using our Twitter handle @BlackCountryBF 
or the hashtags #ThisIsTheBlackCountry and 
#BCBF_18

Put some details on 
the home page of your 
website so that people 
visiting your site will see 

it straight away. A blog or news page is also 
another good place.

WEBSITE

WWW.

If you have a database 
of relevant contacts, 
drop them an email to 
tell them about your 
event. Software such as 
Mailchimp also allows 

you to send free (up to a certain quantity) 
online newsletters to your contacts.

E-MARKETING
If you have a press 
department, send all 
the information to 
them to create a press 
release for you. If not, 
why not have a go at 
writing one yourself? 

Press releases should be factual and relevant to 
your audience. They should also be written in 
the third person (e.g. ‘John Smith Associates is 
running an event to help businesses...’ - rather 
than ‘I am...’ or ‘We are...’).

Create a catchy headline to grab the attention 
of journalists and briefly summarise the news.
Then start the main part of the release with 
an introductory paragraph that generally 
gives basic details - who, what, when, where 
and why. The following paragraphs can then 
explain more.

PRESS 
RELEASES

If your company 
already sends out 
newsletters, see if you 
can get a piece about 
your event included in 
it. This goes for internal 
communications too - 

both online and printed - particularly if your 
event is relevant to your staff. Employees can 
also be great advocates and help to spread 
the word.

NEWSLETTERS

Tell the world! Your 
friends, colleagues, 
family, everyone. And 
ask them to pass it on 
to everyone they know 
too!WORD OF MOUTH

PRINTED 
MATERIALS

If you are getting 
leaflets or flyers made 
up, distribute them far 
and wide. Put them in 
the canteen, down the 
social club or anywhere 
that people you think 

could be interested in your event, might go.

Contact us if you need any help with 
design as we can offer a professional 
service at a very reasonable cost.
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All of our media partners are offering huge discounts of their full rates for 
any event organiser or sponsor/partner involved in the Business Festival. ADVERTISING

Express & Star is the largest selling regional newspaper in Britain and 
the group also owns a full portfolio of daily, weekly and monthly titles 
that can help you reach your target audience.

The group has a readership of nearly 400,000 people each week across various publications that reach a wide 
audience stretching across Wolverhampton, Dudley, Walsall, Sandwell and mid-Staffordshire.

Our programme will appear within the Express & Star on 27th March (50,000 copies) with a further 50,000 
copies distributed through 150 key business venues across the region.

We have agreed that all Event organisers will recieve 25% discount off usual rate card for Business Festival 
advertsing.

For full details or to discuss further, contact Darren Griffin, Corporate Manager:
01902 319439 darren.griffin@expressandstar.co.uk

Midlands In Business provides the leading platform for organisations seeking 
access to the regional business leaders and each edition of the Magazine goes 
out to 10,000 key decision makers.

A range of advertising opportunities are available from print through to on-line, digital platforms including its 
monthly digital newsletter and website options.

Midlands In Business have arranged for the Black Country Business Festival Event Organisers and Sponsors 
a 15% discount for Business Festival advertising.

For full details or to discuss further, please contact Darren Brownsword or David Mellenchip on 
01782 644456.

Signal 107 is proud to be local! Part of the Wireless Group, Signal 107 covers a 
huge footprint of over 1 million adults across the West Midlands and Shropshire 
delivering unique local content, entertainment and local information.

Radio advertising with Signal 107 can be powerful, effective, high-efficiency campaigns with little wastage 
thanks to its focussed transmission area. Broadcast ads reach 53,000 adults on a weekly basis, whilst digital 
platforms reach of 87,000 people through social media, web and e-marketing.

Signal 107 is offering up to 25% discount on unique radio advertising packages to Black Country Business 
Festival sponsors, event organisers or venue partners. These include one/two week campaigns, radio ad 
creation, links from Signal’s Black Country Business Festival web page direct to your home page and Signal 
home page digital advertising banners.

For more information on how to make local radio advertising work for you, contact 
Jane Davies, Station Director on 01902 571 070 or email Jane.Davies@signal107.co.uk
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STEP 3 - Create your content

Keep your content simple - don’t use 30 words when 10 will do. Try to think of how to make your 
event stand out from the rest and make sure you include all the necessary information:

• What is the event? (short description)
• Why should people go / who is it aimed at?
• When is it? (date and time)
• Where is it? (location, parking, transport links, map)
• How do people book? - this should be a link to your event on the Black Country Business Festival   

website
• You should also include contact details for more information should anyone have any questions

Please remember to brand everything with Black Country Business Festival logo (available to 
download on the BCBF website).

To help you along the way the Business Festival team are reinforcing all your promotion with our 
general communication about the Festival including:

• BCBF website www.blackcountrybusinessfestival.com
• BCBF brochure - 100,000 copies bring printed and distributed by our media partners, the Express 

& Star
• Media & PR 
• E-marketing
• Social media @BlackCountryBF
• Business Festival partners

Helpful downloads / tools / support packs are available on the website here:

www.blackcountrybusinessfestival.com/mediaanddownloads

If you have any questions or need any help, by all means, get in touch with us on 01902 912 304 or 
email hello@blackcountrybusinessfestival.com

We wish you a successful Business Festival and look forward to hearing your feedback.
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